
Archives Coordinator Area 9 

Accomplished: 

Completed the project of migrating Panel 61 documents from the Area website to the Area Archives. The 

documents were on an external hard drive; I sorted through them to verify which will be saved and moved to 

Area Archives.  

Archive folders clean up progress: starting w the oldest panels and RLGL folder up through Panel 28, reviewed, 

revised files so all pages are turned right side up, using tools to delete blank pages, compress when needed. 

Panel 61 and 64 Folders, add archives documents If you have archives that was a part of Panel 61 or Panel 64, 

please send to me archives-64@afgarea9.org  

The To Do list: 

Timely Topics folder on Archives, recent documents since the name change from Red Light Green Light need to 

be uploaded to the new folder. 

Continue the “naming” of files to better organize panel folders and the contents for searching 
 
Match the list of tapes and CDs to confirm they were digitalized before discarding the physical tapes/CDs 

Rename each audio file in the Archives  

●​ Photos Folder- rename to best of my ability and download files that aren’t shown upright, need to be 

turned 

●​ Cassette tapes files-rename to best of my ability 
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